
Our company is growing rapidly and is looking for an order processing. If you are
looking for an exciting place to work, please take a look at the list of qualifications
below.

Responsibilities for order processing

Upload bill of material into SAP
Know How bearer for SAP issues related to daily business use in the SD/PS
module
Cover across markets and for BO Service monitoring associate and may
support FO cover as directed by BGS OT Lead
Limited or no prior training or work experience
Works under direct supervision and within clearly defined operating
procedures
Incumbent is learning the operation processes
Monitor and coordination of shipments including communication with
overseas offices, pick up, delivery of goods
Administer the software fulfillment process, including but not limited to,
generating and issuing customer license keys, responding to internal and
external inquiries regarding keys, file resends, and ensuring all downloadable
files are current
Maintains the CRM (Salesforce) database
Review and process inbound sales orders

Qualifications for order processing

Proven demonstration of engagement and high performance day-to-day
2+ years of experience in order entry or billing
Excellent verbal and written communication skills strong customer service
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Powered by www.VelvetJobs.com



Customer orenited
Fast typing skill with high accuracy


