
Our innovative and growing company is hiring for an operations support specialist.
Please review the list of responsibilities and qualifications. While this is our ideal
list, we will consider candidates that do not necessarily have all of the
qualifications, but have sufficient experience and talent.

Responsibilities for operations support specialist

Record all activities on designated account
Processing of Advisory Accounts and Enrollments
Maintenance transactions, such as restrictions, manager changes, journals,
account conversions, billing events, corrections, and account linking
Servicing branch requests
Interacting with a variety of partners, including product, tech and other
operations groups with regards to Advisory Accounts
Producing reports on a regular and ad-hoc basis
Performing daily reconciliations and highlighting exceptions
Saving of daily banking reports
Assisting with risk audits and reviews
Coordination and communication with various internal and external
stakeholders at different levels

Qualifications for operations support specialist

Solid Operations background
Directly supports activities in the AML Compliance Office
Commitment to understand the global wealth management business
Previous Financial Services experience (Cash / Collateral Management)
1+ year of Collateral Management experience

Example of Operations Support Specialist Job
Description
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