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Our company is hiring for an operations processing. If you are looking for an
exciting place to work, please take a look at the list of qualifications below.

Responsibilities for operations processing

e Searches credentials thoroughly and accurately, matching them with records
in Banner

e Organizes documents as received for quick retrieval

e Maintains an organized filing system for documents

¢ Links documents to Banner and updates records as appropriate

o Assists with other cyclical admissions processes and projects as needed

 Ability to envision and implement strategic initiatives both within Processing
Operations and across business units (BOSS, sales, legal )

» Review, interpret, and process shareholder requesting within the department
cycle time

o Effectively utilize telephone skills and knowledge of SBO policies/procedures
to communicate and problem-solve w/internal and external clients

e Develop and maintain a comprehensive knowledge of department policies,
procedures and systems such as BETA, WAVE, and AWD

» Contact other financial institutions to resolve problems and provide
additional information

Qualifications for operations processing

Ability to partner and engage with Agriculture Division and Processing
Division staffs

Good team player with strong interpersonal and influencing skills

Bachelor Degree in Business or Finance/Accounting

5 plus years of management accounting, financial planning and analysis



e Experience working an organization that adapted successfully through
structural / organizational changes



