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Our company is growing rapidly and is looking to fill the role of operations
management. Thank you in advance for taking a look at the list of responsibilities
and qualifications. We look forward to reviewing your resume.

Responsibilities for operations management

e Assist on-boarding team to add new fund by working with internal and
external stake holders

e Various Reconciliations across settlements, loans, margins and futures

¢ Manage Margin

» Report to the Info Security Leader and responsible for the security services
delivery program, department budgets, personnel management and
operational functions

e Lead the Access Administration team in the processing of access requests
and recertifications

e Manage the Security Operations Center (the SOC) and Incident Response
Team in the 24x7 monitoring response functions across corporate and
Holding Company

» Manage services according to SLO’s and report regularly to leadership

o Automate workflows through an existing suite of tools, applications and
relationships

e Provide monthly updates to the head of each division and their direct reports

e Regularly communicate Program status to Senior WM Ops Leadership team

Qualifications for operations management
» Review all proposed facility process, layout and equipment changes

e Prepare kits for assembly
e Operations Material Management



e Create and update spreadsheets on excel



