
Our growing company is searching for experienced candidates for the position of
operations management. Thank you in advance for taking a look at the list of
responsibilities and qualifications. We look forward to reviewing your resume.

Responsibilities for operations management

Liaison and facilitator between the Company’s operation’s departments and
clinical business units for project related tasks and/or issues
Liaising between the Country Managers and Project Directors on resource
assignments
Oversight of resourcing on EU General Medicine studies
Budget and FTE Management
Schedule and organize complex activities such as meetings, travel,
conferences and department activities for JBT Sr
Handles preparation for meetings including creating presentations, creating
agendas, ordering meals
Ensure vendor capability to support contingency situations such as
unexpected volume increases, service impacts
Development of Executive and Financial dashboards and other program
management tools
Development of presentations/briefings related to individual work stream or
division
Analyze division-wide processes for documentation and provide
recommendations for improvement

Qualifications for operations management

LDN (Licenciado en Innovación y Dirección de Negocios)
LAE (Licenciado en Administración)
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Client focused attitude – ability to develop strong relationships with the
industry and Solutions teams, and external clients as required
The ideal candidate will be pursuing a Bachelor's or Master's degree in
industrial engineering, finance, accounting, business administration or a
related field
Unit administration (billing, calendar management )


