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Our innovative and growing company is hiring for an office analyst. We appreciate
you taking the time to review the list of qualifications and to apply for the
position. If you don't fill all of the qualifications, you may still be considered
depending on your level of experience.

Responsibilities for office analyst

e Support the consulting of group companies on all Treasury related issues

e Support Senior Manager Front Office and Head of Treasury in Treasury
related projects

e Manage pensions

e Develop investment and financing strategies

e Negotiate external funding

e Monitor debt financing as credit facilities and syndicated loans (control of
settlement instructions and financial covenants)

e Support Senior Manager Front Office and Head of Treasury in bank
relationship management

e Manage new counterparty and product approval process

e Thorough knowledge of finance and Treasury systems (Reval, 360T, Simplex,
Mysis) is an advantage

» Be highly numerate with interest and knowledge in Treasury operations,
trading experience would be very valuable

Qualifications for office analyst

o Experience working in a front office, sales environment will be beneficial
e Strong people skills for effective stakeholder management, conflict
management, negotiation

o Effective and persuasive communication both verbal and written



o Degree/Master’s degree in Accounting, Finance or Economics required

o Effective understanding of settlement conventions of various markets in
multiple geographic locations leveraging clearing agents and central clearing
depositories, specifically DTC, CDS, CREST, Euroclear and Clearstream



