
Our company is growing rapidly and is searching for experienced candidates for
the position of mortgage analyst. If you are looking for an exciting place to work,
please take a look at the list of qualifications below.

Responsibilities for mortgage analyst

Some travel required as needed to Chicago, Ohio and other local branches
Maintain excellent customer relations with our external and internal business
partners such as CMHC, Computershare Trust, Treasury Middle Office, and
Finance
Respond to questions, requests, and concerns from our business partners to
identify and resolve issues using well-developed judgement and product
knowledge through the use of systems, queries and excel spreadsheets in an
organized and comprehensive manner
Create and finalize MBS pools on the TABS systems (select mortgages,
remove ineligible mortgages as they are identified, set up investor details
Prepare and submit legal documents to CMHC and Computershare prior to
MBS settlement deadlines
Analyze mortgages in the pools using Excel and correct errors as identified
Analyze the sale transactions on the system to each pool of MBS mortgages,
and process any adjustments as required ensuring compliance with signed
agreements
Identify and investigate source system data issues for submission to
Mortgage Operations and follow up to ensure data integrity
Identify and repurchase mortgages from MBS portfolio that no longer meet
MBS regulatory requirements
Understand all possible mortgages transactions and how they flow through to
the investor
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2-5 years of experience in QA Testing (within a financial setting is a plus)
College degree – concentration in Finance, Accounting, Economics,
Mathematics, or Computer Science
Proficient in Excel, Access, SQL Server T-SQL, and ideally SQL Server Data
Tools (Reporting Services, Analytic Services, Integrate Services)
Strong analytical skills with an ability to model data from various sources and
build key performance/risk indicators that help monitor and improve
process/operations
Financial or Mortgage services industry experience preferred
Excellent customer service skills and verbal and written


