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Our innovative and growing company is looking to fill the role of month contract.

If you are looking for an exciting place to work, please take a look at the list of

qualifications below.

Responsibilities for month contract

Troubleshoot network and system hardware to identify and correct issues
Extensive diary and agenda management

Manage correspondence including email filtering

Producing general correspondence to both internal and external stakeholder
Other duties as assigned*L1-LB1

Assist internal groups with questions regarding but not limited to technicians
ETA, can tech return, give alternate phone number to tech, etc

Achieve certification to recruit for positions assigned within primary area of
focus and continue to achieve certification on additional areas within the
organization

Document recruitment activity and candidate information using various
recruitment tracking systems and databases

Review incoming resumes and code for appropriate possible positions
Determine best fit candidates through use of variety of tools (behavioral
interviewing predictive indexing )

Qualifications for month contract

Consulting on chiller design best practices

Chiller design improvement recommendations

Provide chiller expertise and design review

Manage existing supplier contracts and assist Manager to initiate, negotiate

and implement new letter agreements, development agreements, supply



e Perform Bid Analyses (quantitative and qualitative), make recommendations
for Supplier selection and package information for presentation to Senior
Management



