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Our company is searching for experienced candidates for the position of month
contract. Please review the list of responsibilities and qualifications. While this is
our ideal list, we will consider candidates that do not necessarily have all of the
qualifications, but have sufficient experience and talent.

Responsibilities for month contract

e Be the primary contact with the CRA and MRQ and coordinate resolution of
tax reporting issues

e Provide testing support and assistance with IT/UAT on enhancement projects
and outstanding issues

e Analyze current processes and provide solutions to either rectify gaps or
improve effectiveness and efficiency

e Provide support to the team and work with other business units on collective
projects and initiatives, such as Sarbanes Oxley (SOX) audits, year-end fund
audits, and enhancement projects within the Transfer Agent

e Update Policy and Procedures on the team’s various functions as needed to
ensure current processes are documented appropriately

e Other duties/projects as assigned by the manager

e Miscellaneous typing

e General administrative duties such as expenses claims, document filing and
mailing

e Responsible for the seasonal buy budget and buy strategy for all our
Designer RTW departments and brands

e Using strong knowledge of luxury market to source and recommend
appropriate new brands

Qualifications for month contract



Competent use of hand tools and soldering equipment

Hands-on experience with general electrical/electronic test equipment

ESD training and understanding

Diligent and process oriented worker, who is pro-actively able to learn, adapt
and execute quickly



