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Our innovative and growing company is hiring for a military. Please review the list
of responsibilities and qualifications. While this is our ideal list, we will consider
candidates that do not necessarily have all of the qualifications, but have sufficient
experience and talent.

Responsibilities for military

e Accept and register shipments from the department of defense

e Contact prospects via the phone and creating a positive first impression

e Pre-screen prospects based off basic minimum hiring requirements then
forward the prospect to a Military Recruiter to complete the recruitment
process

e Maintain contact and track qualified candidates for future opportunities via
telephone and email

e Help the Military Recruiting team manage a myriad of recruitment data
through various applications such as RECSOLU

e Communicate via email and telephone with multiple departments,
stakeholders, out-side vendors, applicants, prospects, and individuals on a
wide-variety of recruitment topics and needs

¢ Assist the recruiting team on an as needed basis

o Keep housing area, management office, landscaping clean by inspecting
property each morning and picking up any trash littering the grounds

o Keep mail rooms clean--pick up trash, sweep floors, remove dated notices
from bulletin boards

e Replace light bulbs in common areas and breezeways as needed

Qualifications for military

¢ Individual needs to have thorough understanding of how to use the Military



Vast and extensive knowledge of conducting Operational/ Sustainment
missions at the Division, Corps, and Joint Task Force level

Individual should have a comprehensive understanding of the Army 2025
Strategy

A developed relationship with GCC

Assisted in the development of Strategic Partnerships with GCC
Demonstrated ability and success while working with the GCC



