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Our growing company is looking for a media production. To join our growing
team, please review the list of responsibilities and qualifications.

Responsibilities for media production

e Understands and uses the university’s Blackboard system

e Demonstrates competence and interest in the use of technology in the
classroom

e Maintains a willingness to explore new instructional methodologies

e Lead the production teams of multimedia, print production, online content,
and production project managers (30+ individuals)

e Understand the demand for production (captured in the master build plan)
and align production capacity through appropriate scheduling and resource
management

e Follow all written procedures

o Efficiently and safely operate assigned machinery

 Build, test and deploy workstations, servers and other broadcast devices

e Locate existing jobs in Xytech and actualize/process work orders within jobs

e Complete work orders utilizing operator notes adding additional transactions
and/or bill codes

Qualifications for media production

» Experience of delivering a sound online production service in a
Marketing/Editorial creative environment — preferably fashion or similar

e Oversee scheduling and the filling of shifts for CTV News and Sportscentre
graphic artists

o Effective communication with stakeholders internally and externally to

ascertain the most accurate information such as production requirements,



e Minimum of 5 years of project management/trafficking experience
e Web print and pre-press production experience in a luxury retail environment



