
Our company is hiring for a manager, recruiting. We appreciate you taking the
time to review the list of qualifications and to apply for the position. If you don’t
fill all of the qualifications, you may still be considered depending on your level of
experience.

Responsibilities for manager, recruiting

Demonstrates ability to perform every operational task on the team
Monitors and participates in sales activities closely to assure that needs of
future and current clients are anticipated appropriately
Assures that their team complies with company model, and that all reports
and other paperwork are completed and filed timely
Leverage various resources to source qualified candidates using the Internet,
Community Based Organizations, print media, formal/informal networks, , to
source a diverse candidate pool
Compile reports, make recommendations on continuous improvement
efforts, track effectiveness of sourcing methods, cost-per-hire, budgets
Manages Sr Recruiters/Recruiters/Associate Recruiters, ensuring open
requisitions are filled in an effective, efficient manner with the most qualified,
best fit candidates
Responsible for hiring, evaluating and managing the performance of all
Recruiter and Associate Recruiters to support assigned clinical, allied health
or other assigned lines of business
In collaboration with Regional Director of Recruiting, works to develop
Recruiter team member competencies and skills
May identify internal and external candidates for vacant positions, including
assessing job postings and employee referrals, screening resumes and
conducting interviews by phone, in person or via electronic media (e.g.,
WebEx, Go to Meeting)
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Qualifications for manager, recruiting

3-5 years of program management or project coordination experience in a
Recruiting organization with a high-performing company
An expert level of knowledge in full lifecycle recruiting processes
Self-starter, who takes initiative, “owns” decisions, and is calm in the face of
pressure
Ability to gather the “right” resources to create business solutions
Gather, analyze and synthesize information to make holistic recommendations
Ability to juggle competing priorities and drive timely execution of projects


