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Our company is hiring for a manager, real estate. To join our growing team, please
review the list of responsibilities and qualifications.

Responsibilities for manager, real estate

e Coordinate procurement of services and material

» Analyze quantitative information (products, vendors, quality, service and
budget)

e Develop success indicators and monitor program performance

e Administration of responsibilities of CRE (e.g., AR, AP, GL, ) leased premises
property inventories

e Performing audits and other accounting related functions

e Coordination of the preparation of various business tax returns

e Having significant client contact and supervise stafff

e Cross-Functional (e.g., HR, IT, Legal) and Cross-Divisional (HBO, Turner, WB)
teams

e Maintain and streamline accounting policies and procedures

e Research complex accounting manners

Qualifications for manager, real estate

e Practical knowledge of Corporate Real Estate functions

» Previous experience working within a Real Estate Fund Manager

e Strong inter personal skills, able to interface with non Finance colleagues,
investors, banks and service providers

e 7+ years of Audit experience with a mid-sized CPA firm

» Previous working experience with Real Estate clients

e Advanced expertise in applicable area of business focus or specialization



