Example of Manager Materials Job Description
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Our company is growing rapidly and is hiring for a manager materials. We
appreciate you taking the time to review the list of qualifications and to apply for
the position. If you don't fill all of the qualifications, you may still be considered
depending on your level of experience.

Responsibilities for manager materials

e Solve materials problems that are negatively impacting production, quality
and delivery of products

o Constantly strive to reduce the total cost of materials through aggressive
negotiation, plant scrap analysis, and field service feedback, while
maintaining approved specifications, standards and quality

o Assure that materials meet all current requirements for installation, durability
and compliance

* Monitor inventory and maintain an adequate stock of materials to prevent
supply shortages

e Maintain tight control of shipping and receiving of materials

e Store and stock all materials according to manufacturer’s requirement

» Segregate, salvage, return or dispose of materials that become unusable in
the course of handling, production or inspection

e Serve as a point of contact for Tulsa’s finished goods distribution center and
3rd party partners like Penske

o Consistently ensure that area job responsibilities are promptly and efficiently
carried out and nurtures a high level of staff performance

¢ Prioritize and organize short term and long term goals and activities in
accordance with business objectives

Qualifications for manager materials



Ensure alignment of the production plan to the published SIOP consensus
plan

Lead and drive material group teams to ensure the success of the material
group

Fully understand and utilize the material management tool kit

Willing to travel intensively & willing to be relocated is a good plus

Ability to manage conflict and encourage collaboration



