
Our company is searching for experienced candidates for the position of
maintenance support. Thank you in advance for taking a look at the list of
responsibilities and qualifications. We look forward to reviewing your resume.

Responsibilities for maintenance support

Represent the Facilities & Maintenance Department during the Production
Planning meetings to secure appropriate downtime to complete non-
production technical work on the equipment (PM’s, CM’s, work orders) with
minimal impact to OEE and maximizing assets and resources utilization
Organize SAP work orders so that the non-production technical work can be
performed in an organized fashion
Liaise with supervisors to ensure non-production technical work is completed
on time
Liaise with Capital Project , Facilities, Utilities and Validation Teams to ensure
proper scheduling of tasks to minimize downtime in the manufacturing and
packaging areas
Focus in OEE improvement and budget plan attainment
Ensure SAP Maintenance Plans are updated and liaise with
technicians/mechanics and supervisors to make sure they are executable and
completed efficiently
Lead Planning and Scheduling meetings
Accountable for Maintenance & Facilities contractor certification process and
ensure that they comply with all regulatory requirements prior to work
execution
Accountable for assuring material availability prior to execution of
Maintenance and Facilities tasks
Optimize the spare parts inventory system and related processes to ensure
that the inventory management system supports site reliability efforts
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Recording absence and presence of employees and teams, supervising
apprentices and interns
Guaranteeing that production is on schedule and with the require quality
Optimizing production, production quality, and the cost situation by
recognizing the potential for rationalization by improving workplace design
and safety
Coordinating and tracking dates for preventative maintenance and repair
with the corresponding organizational units
Coordinate activities of all suppliers for maintenance issues
Monitor waste, quality, cost, and productivity


