
Our innovative and growing company is hiring for a maintenance specialist. We
appreciate you taking the time to review the list of qualifications and to apply for
the position. If you don’t fill all of the qualifications, you may still be considered
depending on your level of experience.

Responsibilities for maintenance specialist

Replaces carpet tiles and ceiling tiles as needed
Internal moves and relocation of employees
Performs maintenance of buildings at U.S. Antarctic stations
Manages small maintenance projects that fall within the work area division
including the coordination of other crafts, equipment, tools, parts and
schedules with reporting responsibilities to the Work Order Supervisor,
Facilities Maintenance Supervisor and PM Foreman
Maintains communication, to include e-mail and regular meeting minutes,
with the PM Foreman and/or Facilities Maintenance Supervisor, regularly
reporting status of all facilities equipment, and significant issues and events
within his or her work area division
Prepares and submits procurement requests to maintain inventory to repair
individual items of equipment
Coordinates with PM Foreman with appropriate suggestions for edits and
additions to preventive maintenance, equipment/parts associations and data
integrity within the maintenance database
Participates in training programs and meetings
Ensures all facilities or equipment are maintained and operated safely and
efficiently
Assists in the day-to-day operations of a very large maintenance crew up to
and including the ability to fill in for the Preventive Maintenance Foreman
when necessary

Example of Maintenance Specialist Job Description
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Standing, walking, sitting, pushing, pulling, climbing, stooping, bending,
reaching, handling, talking, and hearing
Worker exposed to temperatures sufficiently high and cold enough to cause
marked bodily discomfort
Maintaining the cleanliness of interior and exterior of a property
Implements and enforces PM Program including inventory and work order
look-up in the Maximo database
Maintains detailed records, logs and accounts, interprets trends and initiates
resolutions to issues accordingly
HVAC-R license is preferred


