Example of Librarian Job Description

Powered by www.VelvetJobs.com

Our company is searching for experienced candidates for the position of librarian.
To join our growing team, please review the list of responsibilities and
qualifications.

Responsibilities for librarian

e Conducts outreach to students and faculty throughout SEAS

e Assists with internal collaboration and connects with colleagues in science
librarianship

e Participates in Harvard Library committees, working groups, meetings, and
events

e Contributes to the profession through active participation in conferences and
associations

e Develops, coordinates and delivers user training courses/materials prepares
and distributes user documentation and aids

o Works with the Feinberg School of Medicine and Galter Library colleagues to
launch a Research Data Core for Galter Library in support of data-related
aspects of library strategic priorities

e Supports all phases of different processes commonly used in professional
field

e Has knowledge of structure of library and organization content

» Collects and compiles data coming from different sources

e Works with internal and external customers, gathering data and answers
questions, tracks data/information requests and follow up responses

Qualifications for librarian

o Preferred major in electrical or industrial engineering, drafting
e Minimum of one year technical working knowledge of electronic components,



Minimum four years technical working knowledge of electronic components, ,
semiconductor, passive and/or electromechanical commodities and their
application

Working knowledge of Quality Control programs, IT AR, OSHA and
Department of State regulations

Familiarity with Unicode and issues related to the input, indexing, and display
of CJK scripts in library systems

Prior library experience is highly preferred



