
Our company is growing rapidly and is looking to fill the role of lease analyst.
Thank you in advance for taking a look at the list of responsibilities and
qualifications. We look forward to reviewing your resume.

Responsibilities for lease analyst

Reviews, compares, and analyzes operating expense and tax reconciliation
statements received from landlords to ensure expenses charged to client are
in compliance with lease clauses
Resolves critical issues for clients by researching and gathering information
about payment transactions, lease terms and other relevant items
Ensures data integrity and accuracy by performing quality control peer review
of work completed by team members
Perform detailed audits, as necessary, by reviewing, analyzing, evaluating and
disputing rents and year-end reconciliations for all lease-required expenses
Process standing monthly payments
Create journal entries to correct, reclassify, or record items
Analyze, and evaluate commercial lease credit requests
Communicate with clients and bank relationship teams to gather information
as necessary to make sound credit decisions
Identify repayment risks through analyzing management, industry, financial
information, collateral, deal structure, and economic factors that could impair
primary and secondary repayment sources
Complete written analysis/documentation of analytical findings and provide
support for conclusions, risk mitigants, and recommendations

Qualifications for lease analyst

Compile and distribute monthly reports to key business stakeholders

Example of Lease Analyst Job Description
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Proven experience and success in performing desk-top audits with a
demonstrated ability of cost savings
Excellent written and communication skills required for interfacing with
various internal departments and external contacts
Ability to work independently in fast paced environment and on several
projects concurrently possess good organizational, writing, oral, analytical
and record keeping skills
Supervises desk reviews of all landlord charges to ensure compliance with the
lease and acts as the liaison to the client for discussion of the Lease
Administrators findings, the landlord contact for negotiating a resolution of
OPEX and RET reconciliation challenges


