
Our company is looking to fill the role of lead, talent acquisition. Please review the
list of responsibilities and qualifications. While this is our ideal list, we will consider
candidates that do not necessarily have all of the qualifications, but have sufficient
experience and talent.

Responsibilities for lead, talent acquisition

Drives accurate and timely (agreed SLAs) handing of HR requests, efficient
work allocation, drives effective workforce management (cross-training,
backlog management and mitigation) and drives appropriate people
management activities (working time planning, holiday planning, recruiting,
motivation, development)
Skilled in the Cornerstone Applicant Tracking System and able to navigate
candidates through the workflows
Ability to adopt and promote the “Pasha Way” – as an essential part of our
business and complexity of services
Conduct phone screens, behavior based interviewing techniques, instructing
hiring managers and business leaders on these techniques, creating interview
guides, scorecards, coordinating interview debriefs and providing a
consultative value
Working closely with internal teams and hiring managers to understand hiring
needs and ideal candidate profile
Developing and executing unique and effective sourcing strategies and
techniques to generate diverse candidate pools
Performing administrative tasks as needed such as interview scheduling,
travel coordination
Develop and implement strategic initiatives for recruiting diverse talent in a
multi-site organization in such a way this can be adopted and utilized to a
SBM wide level
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Be creative in finding the right recruitment channels to utilize for the
organization, while ensuring a balanced approach in costs and effectiveness

Qualifications for lead, talent acquisition

Create a recruiting and interviewing plan for each open position
Communicate with managers and employees regularly to establish rapport,
gauge morale, and source new candidate leads and employee referrals
Conduct regular follow-up meetings with managers to determine the
effectiveness of recruiting plans and their implementation
Manage the candidate experience to ensure excellent customer service is
provided from the initial contact through onboarding
Seek out strategies and methods to continually improve the recruiting
process
Develop a pool of qualified candidates in advance of need by utilizing
aggressive sourcing strategies


