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Our company is growing rapidly and is hiring for a lead-compliance. Thank you in
advance for taking a look at the list of responsibilities and qualifications. We look

forward to reviewing your resume.

Responsibilities for lead-compliance

» Responsible for minimizing/eliminating exposure to all vendor non-
compliance issues impacting business results

e Manage weekly reports and chargeback invoices to 3PL, suppliers and
carriers

e Thoroughly read compliance documents and manage/update/create retail
compliance matrix

e Know when to escalate vendor violations and performance issues based on
established standard operating procedures

e Perform remote and onsite vendor assessments

e Analyze risks associated with using a vendor on current and future
outsourcing projects

e Lead and plan an audit with minimal or no input from the Job Manager

e Work independently and with minimal supervision or guidance

e Communicate with upper levels of management with the ease and skill of a
Manager

e Work directly with high level attorneys and Compliance personnel

Qualifications for lead-compliance

e An extremely high level of personal integrity and discipline

o Interest and rapidly gain aptitude with little direction in order to understand
processes, platforms and products in internet marketplaces

e Previous experience in an IT Security and Controls role



o Excellent project management, planning, and meeting facilitation skills



