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Our company is looking for a landscape. Thank you in advance for taking a look at
the list of responsibilities and qualifications. We look forward to reviewing your

resume.

Responsibilities for landscape

e Conduct peer views of documents and artifacts created from assessments

e Presentation of designs to clients and other groups

e Preparation of production information (specifications and Bills of Quantity)

e Implements and sustains the campus master plan under the direction of the
Sr

e Selects appropriate materials for use on campus including the site amenities
such as lighting, benches and tables

e Coordinates and manages any temporary installation on campus assisting
with the completion of forms, sign offs by appropriate university personnel

» Typing, filing, receipting cash sales, data entry, copying, preparing, shipping,
and distributing courier packages, composition and editing correspondence,
etc...

 Assist Landscape Managers with all Water Management practices and strive
to keep all accounts at or under allocations provided by local water districts

e Assist with all contract bidding and drafting of landscape maintenance and
major repair contracts

 Assist the Landscape Managers with administrative supervision of the
landscape maintenance and repair contractors/vendors

Qualifications for landscape

e Strong portfolio of built work, across diverse typologies, demonstrating
excellent technical capabilities



Extensive experience in the management of multiple projects from proposal
development to completion, including periodic project reviews

Experience in coordination with multi-disciplinary project teams for complex
projects

Strong client management skills and experience in business development,
with regular monitoring of bids

Strong financial and budget management skills, with experience in
monitoring and reporting monthly, quarterly and annual financial results



