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Our growing company is looking to fill the role of inventory management. Thank
you in advance for taking a look at the list of responsibilities and qualifications. We

look forward to reviewing your resume.

Responsibilities for inventory management

 Basic retail sales reporting

¢ Building assortments

e Tracking PO's

e Executes the strategic concepts for setting inventory strategy, policy, and
merchandise planning

e Enters purchase order receipts and purchase order returns in the system

e Confirms accuracy of inventory receipts per packing slip and/or Certificate of
Analysis

» Generates labels and applies labels to received inventory

e Transfers materials physically and in the system to QA Release Area,
appropriate storage location or process area

e Schedules deliveries of incoming raw materials

e Participates in the Supplier Corrective Action Request (SCAR) program

Qualifications for inventory management

* Inventory reporting and the integrated relationship between an inventory
listing and the balance sheet

e BS/BA in Business or related field with preferred concentration in Operations
or Supply Chain Management

e Bachelor’s degree in political science, economics, government, health policy,
or related field and experience working in government or public affairs

e Advanced Excel skills required (ie



e Currently enrolled and working towards a college degree



