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Our company is growing rapidly and is looking to fill the role of inventory
management. Thank you in advance for taking a look at the list of responsibilities
and qualifications. We look forward to reviewing your resume.

Responsibilities for inventory management

e Optimize inventory levels by managing and analyzing purchase orders on
time and at the appropriate quantities, aligning as needed with Demand
Planning

* Meets daily with demand planners to discuss key in-stock and inventory
issues, focus areas for the week and extended timeframes

e Must have Windows computer skills

e Must be self-motivated and able to work in a team-oriented environment with
an emphasis on customer satisfaction

e Must have the ability to frequently lift/palletize various products weighing up
to 40 pounds

e Must have Forklift (PIT) experience or be willing to learn and become
certified

e Individual must be detail oriented and have good problem solving skills

e Checks dates of products in assigned section and rotates product based on
expiration date

e Maintains assigned aisle selection area in a clean and orderly manner

e Accepts other tasks as assigned by the Day Shift Lead, Day Shift Supervisor,
Warehouse Manager, and/or Director of Operations

Qualifications for inventory management

e BA/BS degree, preferably in Supply Chain Management or a related discipline
¢ Intermediate to advanced data analytic skills, specifically in Microsoft Excel



 Inventory control mechanisms and processes

e Inventory related financial transactions



