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Our company is searching for experienced candidates for the position of intern,
office. To join our growing team, please review the list of responsibilities and
qualifications.

Responsibilities for intern, office

» Help manage users’ requirements/problems and identify business priorities

e Design and develop software modules for multilayer topology representation

e Work on Network Management and network planning solutions

e Own independent software modules and drive them from concept to
implementation and committing code, working closely with a senior engineer

e Arranges and coordinates logistics (conference call setup, catering, ) for
internal, client and/or vendor meetings, employee events

 Plays an active role in planning and coordination of employee events

» Manages office supplies inventory and serves as a central office contact for
supply orders

» Manages main office phone line (low volume)

 Relays urgent/key messages in a timely manner, including prioritization of
incoming calls and requests

e Ensures proper guest tracking and issues temporary access badges

Qualifications for intern, office

e Understanding of system architecture, OS networking stack, PCl devices, 1/0
interfaces, or high performance interconnects is highly desirable

e Must be comfortable developing in Linux environments

e Applying a standard of ethics to policy and administrative context

e Evaluating the effectiveness and efficiency of current ticket operations

e Communicating relevant information and ideas to management






