
Our growing company is looking for a HRIS analyst. If you are looking for an
exciting place to work, please take a look at the list of qualifications below.

Responsibilities for HRIS analyst

Supporting HR, including payroll, compensation, and benefits clients, by
partnering with them to find solutions to new business needs, make
improvements to existing processes, and translate this information into
technical specifications for IT development and/or configuration
Analyzing HR systems by researching and identifying root causes of data
problems for accurate ongoing administration of HR systems and reports
Works with HR systems vendors to ensure systems are running smoothly and
troubleshoot system problems
Perform audits of data within HR systems
Supporting clients to ensure the ongoing operations and maintenance of HR
systems and various interfaces to other systems
Supporting the development, implementation, and administration of global
compensation programs (base salary, short-term incentives and long-term
incentives), and developing processes to ensure smooth and timely
implementation
Developing and preparing statistical summaries and reports from SAP and
other HR systems
Analyzes and compares historical data and makes recommendations
May compile and analyze external and internal data from multiple systems
and resources to provide fact-based guidance to the decision-making process
within HR and the business at large
Provide support for HRIS including, but not limited to, researching and
resolving problems not resolved by Tier I Support, unexpected results or
process flaws, perform scheduled activities

Example of HRIS Analyst Job Description
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Working knowledge of enterprise integration using web services, SOA, XML,
preferred
Knowledge of database business solution implementation, maintenance,
upgrades, systems
Deep understanding and responsibility for all systems-related processes and
methodology, including HRIS, Vldesktop, and other internal Firm systems
A minimum of 2 years’ experience in HRIS
Requires 3-5 years of professional experience and general proficiency with
tools, systems, and procedures required to accomplish job
Above average understanding of HR systems including


