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Our company is looking to fill the role of HR management. We appreciate you
taking the time to review the list of qualifications and to apply for the position. If
you don't fill all of the qualifications, you may still be considered depending on
your level of experience.

Responsibilities for HR management

e May participate in the recruitment and assessment efforts for talent searches
and bench strength initiatives to include pre-planning, interviews and
assessments, and debrief final selection

e May participate in the interview process, both during the screening and final
selection phases, and brings external benchmark and internal assessment
data to the debrief process - ensuring the most qualified candidate is
selected

» Provides advice and counsel to HR and business unit leaders on the
implications of talent selection strategies and choices on business results

e Acting as the primary support to System Management for global reporting,
consolidation and analysis in the areas of activities involving succession
planning, talent pools, leadership development, development management,
performance management

e Addressing end user application queries regarding service levels, systems
performance

e Develop and run quarterly Org and Talent scorecard for these businesses

e Assist in developing Talent Management projects for the organization

e Document global business process and changes on the processes

e Assist in preparing training materials and communication of Talent
Management initiatives

» Research and compile information for special assignments



Skillful at time and work management

Understand and apply policies, standards and processes established by the
Global Vendor Management Team

10+ years in vendor management or procurement functions

Or IT project leadership roles with transferrable skills

Must be proficient in Microsoft Excel, PowerPoint and SharePoint
Exemplary MS Office Excel knowledge, including v-lookup, pivot tables,
graphs, and other data analysis functions



