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Our company is growing rapidly and is looking to fill the role of HR management.
Please review the list of responsibilities and qualifications. While this is our ideal
list, we will consider candidates that do not necessarily have all of the
qualifications, but have sufficient experience and talent.

Responsibilities for HR management

e Support the production and distribution of content for the CHRS Program
including documentation, team status reports and updates, executive status
reports, PowerPoint presentations, and CHRS website content

e Monitor program issues and risks, prepare escalation documentation as
required

e Monitor and consolidate team status reports

e Assist in creation of the Program Executive Status Report

» Monitor program effectiveness and provide suggestions for improvement
and/or take appropriate action

e Review program documents/deliverables independently or in collaboration
with a team to evaluate preparedness for submission

e Monitor and track stakeholder feedback with the AskCHRS communication
mailbox

e Support workshops, meetings or conferences

 Participate in CHRS Program meetings and workshops

e Manage vendor relationships and ensure that SLA's are met and the vendors
are providing the services expected

Qualifications for HR management

 Previous supervisory and/or lead experience, with the ability to coach and
guide other team members



Excellent track record with delivering change management around large-scale
HR transformation programs

Thorough knowledge of HR operating models and HR organizational designs
Specific experience in target operating model design (incl

Experience across core HR functions



