
Our company is looking for a HR advisor. Please review the list of responsibilities
and qualifications. While this is our ideal list, we will consider candidates that do
not necessarily have all of the qualifications, but have sufficient experience and
talent.

Responsibilities for HR advisor

Support the HRBP with planning and delivering the HR calendar
Visit all store locations on a regular basis
Provide HR advice as required by employees/managers
Support the HRBP with grievances, appeals, performance and reward
development as required
Providing proactive operational day-to-day support to the HR Manager and
line managers within their designated business area(s)
Support managers through all elements of the HR lifecycle using pragmatic
HR solutions, which are up-to-date, fit for purpose, commercial and legally
compliant
Oversees the work of the HR Administrator within the shared service function
to ensure that service agreements are met and process are working efficiently
at all times
Responsible for regularly reviewing the administrative processes and admin
calendar ensuring alignment with other HR teams (payroll and recruitment)
and identifying efficiencies and areas for improvement
Coordinates and supports with regular audits on system, drive and employee
files ensuring compliance for right to work and HR files
Responsible for drafting and reviewing all employee relations written
templates to ensure consistency and compliance with Company policy, UK
laws and brand culture
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University graduate with HR related discipline
0-2 years working experience in HR field
Partnering with the Private Banking Wealth Management Division to ensure
Human Capital initiatives are aligned with divisional strategy and practices
Serving as the HR Business Partner for the CRO New York-based clients, such
as Fiduciary Risk Management, Chief Credit Officer and Market & Liquidity
Risk Management
Ensuring Human Capital initiatives are aligned with divisional strategy and
practices
Carry out operational work as required


