
Our company is growing rapidly and is looking to fill the role of home equity. We
appreciate you taking the time to review the list of qualifications and to apply for
the position. If you don’t fill all of the qualifications, you may still be considered
depending on your level of experience.

Responsibilities for home equity

Work closely with the operations staff (particularly Processors, Underwriters,
and Closers) to ensure that the loan applications are fully completed, that the
necessary supporting documentation is received, and that the loans close as
scheduled
Apply underwriting standards to each transaction to ensure that borrowers
are put into a loan program for which they qualify
Hire, train, coach, motivate and develop a solid team of Loan Specialists/Loan
Coordinators
Manage team turnaround times, workflow, standards for volume and errors,
and create reports for upper management
As necessary, perform all Loan Specialist/Loan Coordinator and Underwriter
responsibilities
Ensure that the team follows policies, processes and procedures of pre-
funding operations
Suggest ideas for improvement through process improvements
Serve as a SME for Loan Specialists/Loan Coordinators and Underwriters
Coordinate employee schedules to include extended hours of operation and
Saturday business
Participate in or lead special projects including loan system upgrades,
processing and documentation testing of new states and new software
rollouts
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At least 1 year of mortgage processing experience
At least 1 year of experience working with FNMA/FHLMC guidelines those of
other Investors and Private Mortgage Insurance Companies
1 year experience originating consumer loans which includes residential
mortgage, auto, home equity and unsecured
Bachelors or Masters degree in Business, Finance or military experience
Stay current with all systems changes and conduct User Acceptance Testing
as changes are made
At least 3 years of Mortgage Fulfillment or at least 3 years of Home Equity
Originations experience


