
Our company is hiring for a high school. If you are looking for an exciting place to
work, please take a look at the list of qualifications below.

Responsibilities for high school

Coordinate the planning and execution of special events sponsored by the
Office of Advancement, including goal setting, timelines, recruitment and
management of volunteers, procurement of resources, publicity, evaluation,
and reporting
Identify and engage talented leadership for future events
Identify and solicit prospects for major in-kind donations for events
Respect confidentiality of constituent and Advancement information
Work as part of the Advancement Team, supporting all revenue and non-
revenue producing activities, completing other duties as assigned
Promote the mission of Duchesne High School to its constituents and the
general public
Provide leadership and coordination to the new student recruitment and
admissions process and directly supervise the Admissions Directors and
International Programs Director
Coordinate with the Director of Marketing and Communications and the Vice
President of Advancement in the development of a comprehensive marketing
campaign for lead generation in support of admissions goals
In coordination with the school leadership, academic departments, and the
International Program Director devise, develop and coordinate general
recruitment, admissions process and financial aid documents and forms
Coordinate with Principals, School Registrars and Office staff to monitor
actual enrollment and retention figures and attainment of associated goals

Qualifications for high school

Example of High School Job Description
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Previous experience in executive leadership at a secondary school, college,
non-profit, corporation or business
Some experience and knowledge of basic systems engineering practices such
as requirements analysis and decomposition or some experience and
knowledge of basic software practices such as coding standards and
configuration management
Prefer High School student
Must be able to present a professional image at all times
Outstanding project management skills, with ability to juggle multiple
ongoing projects, to work effectively in a fast-paced environment, and the
ability to delegate and benchmark effectively
Strong interpersonal skills, with ability to form productive working
relationships with authors, author teams, and in house teams including
marketing, content and assessment development, media editorial and
production


