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Our growing company is looking for a health & welfare. To join our growing team,
please review the list of responsibilities and qualifications.

Responsibilities for health & welfare

e Work closely with developer to ensure project requirements/requests for
changes are understood and within standards

e Provide guidance to other team members regarding best/standard practices

e Lead analyst for annual enrollment with similar responsibilities as
Implementation BA during OE project

 Train and help transition ongoing processing requirements to BSA

e Lead client requirements meetings as needed

e Maintain and update all requirements documents, ensuring adherence to
standards

e Addresses all calc or data issues that impact carriers

 Assist PM with development of Project Plan for open enrollment and
significant change orders

» Responsible for any vendor file updates and ongoing support

e Provide training for client on large-scale change orders to client, BOC and
Service Center, as needed

Qualifications for health & welfare

A detail-oriented, logical, and methodological approach to problem solving

e Previous experience with multi-site, multi-geographic, multi-functional
organizations is a plus

e Bachelors degree from an accredited university or college (or a high school
diploma/GED or equivalent with at least 10 years of experience in a project
management or HR Operations role)



e Bachelor’s Degree and 4+ years related experience in Human Resources or
Employer Benefit Account Management
e Benefits designation or certification, CEBS



