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Our company is growing rapidly and is looking for a graphics designer. Thank you
in advance for taking a look at the list of responsibilities and qualifications. We

look forward to reviewing your resume.

Responsibilities for graphics designer

e Helps coordinate the room numbering protocol for all capital projects using
standards established by the University

e Selects and helps procure exterior building and directional signage

o Completes this key duty by use of PC software, creation of graphics using
drawing materials and organizing and selecting product samples for review

* Manages outside consultants and vendors effectively to be able to complete
projects on time within project schedules and budgets

e Maintains knowledge of the latest and current release in software as it relates
to the ability to create visual images to quickly convey design ideas to
University clients

e Provides graphic layouts for sign requests

o Completes the cycle of small signage acquisition from request to installation

o Creates program signage for small projects and University clients

¢ Builds teamwork with project managers, suppliers and clients during
planning, design and selecting of products as they relate to signage and
graphics

e Understands the physical requirements of the design, cost and the aesthetic

Qualifications for graphics designer
e Knowledge of other textile software programs a plus

e Must have a keen eye for graphic art placement, strong color sense and good
eye for design



e Must be able to adapt to constant change and multi-task in a fast-paced
environment

e Produce high quality icons and images for print and digital media, that can be
shared amongst the marketing team for consistent branding, one off for
unique marketing campaigns

» Experience with tools wireframes



