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Our growing company is looking to fill the role of graduate program. Thank you in

advance for taking a look at the list of responsibilities and qualifications. We look

forward to reviewing your resume.

Responsibilities for graduate program

Compilation, distribution and analysis of HR surveys

Coordination and distribution of HR reports

Assistance in compilation and submission of statutory reports

Management of specific employee onboarding and exiting processes
Participating in specific HR projects as sponsored by HR Subject Matter
Experts

Work on some of the world-class IT projects for leading companies

Gain knowledge and develop skills through our trainings

Supporting training activities for new employees or when job changes take
place in compliance with GEMTEC training verification process

Directs all aspects of Princeton's highly competitive Junior Summer Institute
(JSI), a seven-week program for rising college seniors from across the nation
Provides direction and coordinates administrative support to leaders of the
WWS Students and Alumni of Color (SAOC) symposium, a 20-year tradition of
providing a forum for discussions, networking, sharing and strengthening the
professional aspirations of students of color

Qualifications for graduate program

Fresh out of University

Striving for a challenge

| want it Attitude”

Good planning & organizing, presentation skills






