
Our innovative and growing company is hiring for a global senior analyst. We
appreciate you taking the time to review the list of qualifications and to apply for
the position. If you don’t fill all of the qualifications, you may still be considered
depending on your level of experience.

Responsibilities for global senior analyst

Designs, creates, and evolves all material
Perform monthly global T&E analysis for various functional leaders and
provide regular reporting on metrics such as top spenders, spend categories,
non-compliance offenders, corporate card adoption and opportunities for
cost savings
Responsible for being the program administrator of the Company’s spend
analysis system, including implementation, training and case management
Partner closely with Finance and IT teams on BI T&E programs and reporting
Be the subject matter expert and own the administration of the Company’s
expense reimbursement system (Concur), including management of audit
rules, configurations, lists, funding accounts and profiles
Assist with T&E functional day-to-day activities when needed, including
customer service issues, training of the T&E audit staff, account
reconciliations, cardholder delinquency, ad-hoc reporting
Market research in support of business development initiatives
Work with process/control owners to document and update process and
control documentation
Manage assigned SOX processes and controls from design to testing,
including resolution of any control issues/deficiencies
Coordinate user access and security changes and provide technical support
to end users of SOX tool (Workiva)
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Interpret and analyze reports to provide insight and commentary
Ability to present findings to internal clients and senior leaders
Ability to work directly with management, supervisors, peers and staff at
multiple locations
Highly Proficient in Microsoft Office (Excel, Access, Word, PowerPoint)
Ability to train junior analysts on interpreting and analyzing fund and market
data to build high quality, retail and institutional level, research and analytical
reporting
Superior quantitative and analytical skills with detail oriented approach to
research


