
Our innovative and growing company is looking to fill the role of financial
manager. We appreciate you taking the time to review the list of qualifications and
to apply for the position. If you don’t fill all of the qualifications, you may still be
considered depending on your level of experience.

Responsibilities for financial manager

Manages all non-5 ledger accounts, gifts, foundations, trusts, and
appropriations
Plans all non-5 ledger department budgets, forecasts needs, and monitors
allocation/utilization of assets and resources
Ensures effective internal controls following professional accounting and
auditing standards
Manages internal Departmental Purchasing system in an electronic and virtual
environment striving for a paperless office environment
Oversees all purchases placed through state appropriated, foundation, and
trust accounts ensuring procurements comply with federal and state
regulations
Oversees project (account) reconciliations ensuring correct balances and all
projects (accounts) reflect accurate data in the Wolfpack Reporting System
Directs Fiscal Year close-out, ensuring all deadlines are met and all state
appropriated budgets are spent correctly and balanced
Oversees/Approvse travel authorizations and reimbursements ensuring travel
meets with Department, College, University, Federal, and State guidelines
and IRS regulations
Oversees/Approves accounting transactions (Internal POs, small purchase
vouchers, JVs, IDTs, requisitions over $5k)
Prepares weekly and monthly financial and purchasing reports using detailed
numerical and data manipulation from desktop and web-based computing
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Qualifications for financial manager

Strong PC skills, particularly spreadsheets
Directs major account financial management activites, ensuring that all
processing requirements and reporting deadline are met in a manner
consistent with CIS standards, policies and procedures
Excellent oral and written communication skills Excellent analytical and
mathematical skills
The successful candidate must have a Bachelor's Degree in Finance or
Accounting
The successful candidate must have four (7)+ years work experience as a
financial analyst or similar role focused on budgeting, reporting, and analysis
The successful candidate must have strong proficiency in MS Office
applications, advanced in Excel


