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Our company is growing rapidly and is looking for a financial intern. Thank you in
advance for taking a look at the list of responsibilities and qualifications. We look

forward to reviewing your resume.

Responsibilities for financial intern

e Assist Support Team members with documentation of processes and
procedures

 Assist Support Team members with projects as needed

e Support projects where the subject focus and solution are complex in nature,
availability and attainability

e Assist with tax invoicing to customers (tax invoices distribution rules), vender
payments, customer cash applications and misc

e Assist in the review and management of approximately 200 Fund of funds
and hedge funds

e Prepare capitalizations of projects learning the preparation for a business
case

e Run reporting for group for both financial and non-financial information

e Work hands on with projects related to Oracle Business Intelligence and
other key systems

» Be a key point of contact for key performance indicators (KPI’s) in North
America

e Creating & distributing monthly financial reports to marketing managers and
directors

Qualifications for financial intern

e Participation in a University degree in accounting or business, or equivalent
qualification



¢ Solid academics
e Technology awareness/background
e Background in finance or investing, specifically alternative assets and the

endowment investing model



