Example of Facilities Support Job Description
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Our company is searching for experienced candidates for the position of facilities
support. We appreciate you taking the time to review the list of qualifications and
to apply for the position. If you don't fill all of the qualifications, you may still be
considered depending on your level of experience.

Responsibilities for facilities support

e Collaborate and communicate with internal and external stakeholders,
develop multiple communication channels and means of defining operational
rigor and success

» Provide project management supervision over Support Services initiatives

e Responsible for the strategic vision and implementation of the Facilities Rock
Center Information Quality initiative to create and house all applicable SOPs,
MOPs and other relevant methods and procedures

e Develops and implements projects that meet or exceed stated objectives
within schedule and budgetary parameters

e Monitors and debugs production procedures to ensure system efficiencies

» Prepares design concept drawings, cost estimates and implementation
schedules for production equipment and tooling

e Reviews and recommends changes to mechanical drawings and process
documentation

e Interfaces with other manufacturing departments to address and resolve
engineering issues

e Interfaces with vendors and outside sales personnel to evaluate, cost
estimate, and select purchase parts and production equipment

 Ability to check in all guests & VIP guests line with site procedures direct all
incoming calls to the correct person or department

Qualifications for facilities support



Facilities Maintenance Services, Custodial Services, Office Furniture and
Equipment Maintenance

Vehicle Maintenance, Fleet Management, Customer & Executive Passenger
Service

Skills in computer assisted design (CAD) software such as Pro/Engineer,
SolidWorks

Skills in computer aided engineering (CAE) software such as NASTRA,
FLUENT, ALCOR, MATLAB

Experience working with preventive maintenance services construction or
trade is a plus

Minimum of 2-3 years of facilities experience required



