Example of Facilities Lead Job Description
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Our company is hiring for a facilities lead. Please review the list of responsibilities
and qualifications. While this is our ideal list, we will consider candidates that do
not necessarily have all of the qualifications, but have sufficient experience and
talent.

Responsibilities for facilities lead

e Develop and propose options to maintain an effective and flexible office
seating plan

e Evaluate emerging technologies and develop future state plan

e Perform research, planning, and execution of departmental projects

e Provide input on the strategic direction and vision for Office Operations and
Space Management

e Define performance metrics and monitor performance against the strategy
for different groups and revise/update strategies as appropriate

o |dentify and analyze trends of concepts/technologies impacting the
Workplace Solutions capabilities and specialties

e Participate in the strategic review of business operations and implement
subsequent decisions (including outsourcing)

e Support periodic RFPs for Facilities Services — pantry, security, mail room,
cleaning vendors

e Ensure that critical infrastructure systems

e Provides on-the-floor guidance and support to direct reports

Qualifications for facilities lead
* Ability to distinguish color and judge three-dimensional depth

 Ability to use diagnostic tools, such as amp meters, voltmeters, OHM meters,
compound gauges and pressure gauges etc



e Strong relationship management focus with all internal customers at all levels
within the organization to ensure we are consistently delivering Road to
Legendary service to them

e Oversee and manage the outsource program to ensure that all facilities and
grounds are efficiently operated, well maintained, clean, safe, and welcoming
to Customers

e Work directly with US Real Estate leads on all Facilities Management (FM)
related programs, projects and issues



