
Our innovative and growing company is hiring for an executive editor. Thank you
in advance for taking a look at the list of responsibilities and qualifications. We
look forward to reviewing your resume.

Responsibilities for executive editor

Constantly stay on top of the news and trends, and surface stories that have
the potential to go viral
Have an innate grasp of the Cosmopolitan.com audience and voice
Approve daily editorial lineup and top-edit stories, which include a mix of
breaking news, long-form features, personal essays, and original photo
stories and videos
Assign stories to freelancers
Oversee strategy for lifestyle Facebook pages, including Cosmo Beauty &
Style, Cosmo Body, and Cosmo Bites
Work with the partnerships and search teams on content creation
Coordinate with branded content and sales teams
Lead ideation and scripting of concepts for recurring/repeatable original
franchises, in the studio and outside the studio, across different styles
(documentary, branded )
Proposes and evaluates new projects
Regularly confers with management to contribute to the editorial strategy

Qualifications for executive editor

Strong financial and negotiation skills
Ability to contribute individually and lead, manage or participate in cross-
functional teams comprised of Marketing, Technology, Operations, and client-
facing teams in offices globally
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Collaborative and takes pride in helping people work at their best
Strong proven publishing experience


