
Our innovative and growing company is looking to fill the role of executive
director. Please review the list of responsibilities and qualifications. While this is
our ideal list, we will consider candidates that do not necessarily have all of the
qualifications, but have sufficient experience and talent.

Responsibilities for executive director

Develop relationships with community stakeholders
Recruit and steward local board of directors for 100% participation
How does the organization improve consistency of academic results &
instructional methods across all schools?
What operational and academic systems need to be created or improved to
support an organization that is rapidly growing the number of students
served?
How do you continue to build and nurture a strong culture as the KIPP
Memphis team grows?
How will the organization address human capital challenges related to
recruiting and retaining strong teachers and school leaders in a highly
competitive talent market?
What is the long-term real estate strategy and schools footprint to support
the expansion of the organization? What's the long-term strategy for the
school footprint as the KIPP Memphis student population grows, particularly
at the high school?
How will the organization manage resources and secure funding on its path
towards financial sustainability and financial health?
Work with the local Board, key funders and partners, and the leadership team
to hone the strategic vision and implementation plan to accomplish it
Set clear multi-year academic, operational and financial goals and manage to
them

Example of Executive Director Job Description
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Minimum of 5 years’ current experience in the behavioral healthcare field
Minimum of 5 years’ experience in a management role with demonstrated
abilities to mentor and develop staff
Experience in substance abuse highly preferred
Knowledge of management theories and practices, and ability to plan and
oversee business operations, at a level normally acquired through completion
of a Bachelor’s degree in business or health administration, or related field
In-depth knowledge of business practices to lead, direct and evaluate facility
activities, to develop budgets, policies and procedures, and to provide
effective management of and motivation of managers and staff at a level
normally acquired through ten years progressively more responsible, related
management experience
High level of communication skills necessary to lead and motivate assigned
staff


