
Our growing company is hiring for an executive communications. Please review
the list of responsibilities and qualifications. While this is our ideal list, we will
consider candidates that do not necessarily have all of the qualifications, but have
sufficient experience and talent.

Responsibilities for executive communications

Great writing and content generation across channels
Helping to deliver high quality video and written content across all channels
Using feedback, insights and reports about our communications channels and
content
Work directly with the Chief Sales Officer to prepare him for delivery of a
story, messaging internally (sales force) or externally to industry, media, at
events
Support the Communications Manager to develop and implement a content
strategy
Assist the Communications Manager in the planning, writing, production and
distribution of communications materials including blogs, customer case
studies, infographics, videos, social media and other website content,
product and service brochures, testimonials, and e-newsletters
Ensure all written communications are delivered to a high standard of quality
and are in line with editorial, tone of voice and brand guidelines
Build and maintain strong internal relations to ensure company and product
messaging is consistent and in line with overall corporate objectives
Work closely with, campaigns, events, internal design teams and external
agencies to produce compelling content to support sales campaigns and
events
Liaise with internal and external stakeholders to ensure all digital and print
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Qualifications for executive communications

Ten (10) or more years’ experience in communications and/or PR
management position or related field
Creative thinker with exceptional verbal and written communication skills
Demonstrated experience leading message and media training for senior
executives
A solid command of Power Point
Minimum of 10 years of experience in marketing and communications
Exceptional message development and writing skills to create a variety of
content for social media, speeches, thought leadership, presentations, video
and more


