
Our growing company is looking for an entertainment manager. Please review the
list of responsibilities and qualifications. While this is our ideal list, we will consider
candidates that do not necessarily have all of the qualifications, but have sufficient
experience and talent.

Responsibilities for entertainment manager

Manage freelancer’s schedules, budgets and workstations
Serve as the primary point of contact between freelance artists and the
creative director to ensure artwork and revisions are executed
Work closely with Location Based Entertainment to develop key art concepts
Create & manage status reports of all milestones during production to ensure
deadlines are met
Support creative execution across the designated project
Manage server files and emails needed for production
Manage project(s) resource allocation
Run weekly LBE team meeting to ensure communication and identify and
assign action items for each project
Manage Project Coordinator, LBE
Manage all freelancers & vendors schedules, budgets, workstations &
invoices

Qualifications for entertainment manager

Min 2 year experience in operations & client servicing environment
Min 1 year hands-on experience in all aspects of digital operations
(acquisitions, legal, asset management, content encoding, metadata)
Min 1-2 year experience with Digital retailers within the last 2 years
Min of 2 year experience with metadata delivery for digital media (EST, VOD,
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Min of 2 year experience in data systems, liaising with MIS teams on
requirements
Min 1-2 year experience in managing & coaching staff


