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Our company is searching for experienced candidates for the position of
engineering analyst. Please review the list of responsibilities and qualifications.
While this is our ideal list, we will consider candidates that do not necessarily have
all of the qualifications, but have sufficient experience and talent.

Responsibilities for engineering analyst

e Advanced knowledge and use of internal systems, including LeaseNet and
DocuShare

e Maintaining accurate records regarding documentation and actions,
knowledge and use of internal systems, including JDEdwards, Jobtrac,
LeaseNet and DocuShare, and analysis and reporting of data on all aspects of
department responsibilities and other related issues

e Knowledge and use of internal systems, including JD Edwards, Jobtrac,
LeaseNet and DocuShare

e Manage the implementation of all signed dark fiber contracts via buy and sell

e Prioritize renewals based on financial impacts, timeframes and project
impacts

e Draft various legal documents (IRU, leases, purchases, swaps, MOU's and/or
sales) for Network transactions when required

 Build relationships with both internal (OSP, ISP, OPS) and external customers
and to help win additional business for the company

e Utilize ASAP and Circuit Delivery for implementation when needed for those
hybrid fiber/circuit exchanges

e Assist in Fiber Research due to maintenance issues when requested

 Ability to research, understand and provide contracts details when required

Qualifications for engineering analyst



Track and manage all Engineering department expenses

Maintain accurate and current records of Engineering personnel data
Orchestrate weekly budget and hiring reports for CTO and Engineering
Directors

Provide detailed monthly, QTR, and annual budget reports for CTO &
Finance dept



