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Our innovative and growing company is hiring for an engagement associate.
Thank you in advance for taking a look at the list of responsibilities and
qualifications. We look forward to reviewing your resume.

Responsibilities for engagement associate

e Become an advocate for The New School in social media spaces, engaging in
dialogues and answering questions where appropriate

e Deploy current New School students as active contributors to social and
digital media, devising protocol for student contribution, compensation, and
maintenance of standards that convey university central goals without
diluting students’ perspective

e Support the Leadership Gifts team in all aspects of the development,
implementation, and management of various types of events

e Support the Associate Director and Manager of Leadership Engagement in
managing administrative tasks

e Manage event data in Salesforce

e Assist in the design, printing, and mailing of event invitations to major donors
and prospects

e Work closely with conference call companies to organize large conference
calls to brief donors on our programs

e Work closely with the research team to request and produce research on
event guests

e Help to organize and produce event collateral for guests and preparatory
briefing materials for CEO and Leadership Gifts Officers

¢ Lead the day to day strategic offering for the client’s Mid-Market audience

Qualifications for engagement associate



Liaise with content strategy team on content strategy and themes for the
client’s audiences, defined by industry and roles

Lead segmentation and identify and refine messaging to help differentiate
communication with the purpose of audience generation

Synthesize client inputs and guidance to create direction for campaign and
content ideas

Provide previous experience working with global B2B companies

Quickly build a deep understanding of the client’s business/industry and
represent this knowledge internally



