
Our company is looking to fill the role of employment manager. If you are looking
for an exciting place to work, please take a look at the list of qualifications below.

Responsibilities for employment manager

Support the Bank-Wide monthly processing for OFSA, including associated
analysis of financial results, developing financial summaries, and presentation
to senior management
Collaborating with various stakeholders in corporate FP&A, controllers, and
lines of business on finance topics such as budgeting, forecasting, accruals
Support projects by constructing appropriate financial analysis and
documentation
Manage, create, and implement innovative internal and external
communication campaigns utilizing a variety of media across social, web and
print
Office receptionist and switchboard operator
Orders and maintains supplies such as groceries, fruits, refreshments, and
stationary
Ensures a clean and tidy office, in particular the canteen area and the repro
area but also the meeting rooms
Liaise with all level of Management to schedule meetings (internal and
external)
Booking of airport transfers, hotel accommodation and arrange meetings for
VIPs visiting Baar and newly transferred employees from India and other
countries
Responsible for mailings, distribute to correct addressees

Qualifications for employment manager
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Experience with brand insights, research, focus groups, surveys, brand
positioning and value propositions, brand creative, assets and messaging,
website content, SEO, planning, campaigns, collateral, events, social media
and communications
Demonstrated ability to extract key insights to inform and develop a
strategy, and then mobilize organizational resources to execute
Demonstrated experience translating their ideas into tangible outcomes with
measurable impact
Develops effective lines of communication between operational site
managers, business development managers, safety managers and
employment offices by attending Turn Around/Shutdown/Outage assessment
meetings, execution planning meetings and other planning meetings related
to their jobs and sites
2 years demonstrated experience in employee relations, performance
management, recruiting and compensation


