
Our company is searching for experienced candidates for the position of
employment counselor. To join our growing team, please review the list of
responsibilities and qualifications.

Responsibilities for employment counselor

Complete and submit monthly and other reports
Review and analyze Career Center veteran information obtained through
interviews, records, tests, and observation in order to determine employment
and training interests, vocational aptitudes and abilities, barriers to
employment, and eligibility for agency services and programs and to make
appropriate recommendations
Compile occupational, educational, and other pertinent information to assist
Career Center veterans in determining vocational and educational interests
and goals
Conduct counseling interviews with veterans, prioritizing service to special
disabled veterans, other disabled veterans, and other categories of veterans
in accordance with priorities determined by the Secretary of Labor (Secretary)
Advise veterans on such matters as job search techniques and processes,
transitioning their skill from the military to the civilian sector, ways of dealing
with barriers to employment, and specific courses of action to prepare for
training and employment opportunities
Serve as liaison to private and other public organizations to promote Career
Center programs and services, to exchange information, and to develop
shared resources that will enhance services to veterans
Consult and coordinate with other appropriate representatives of federal,
state and local programs for the purposes of developing maximum linkages
to promote opportunities and provide maximum employment assistance to
veterans
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Develop employment and training opportunities for veterans through
contacts with employers, especially small and medium size private sector
employers
Provide appropriate assistance to community based groups and organizations
and appropriate grantees under other federal and federally funded
employment and training programs (including Title IV-C of the Job Training
Partnership Act) in providing services to veterans

Qualifications for employment counselor

Master’s Degree in Human Services, Criminal Justice, Education or
employment-related field preferred
Ability to conduct individual counseling sessions and facilitate small groups,
and interface with outside agencies
Ability to write clear concise reports in English using correct grammar
The work environment and physical demands are representative of those that
an employee encounters while performing the essential functions of this job
Provide appropriate assistance to other Career Center staff with
responsibility for veterans in carrying out their responsibilities
Directly responsible to assist eight to ten high school students through the
ACT Boot Camp


