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Our company is looking to fill the role of educational. Thank you in advance for
taking a look at the list of responsibilities and qualifications. We look forward to

reviewing your resume.

Responsibilities for educational

e Develop, direct, and coordinate in the planning and scheduling of orientation
programs for newly hired personnel to their positions, the
facility’s/corporation’s policies and procedures, resident rights and
responsibilities

e Provides administrative support and program development to the Program
Manager

e Assists in providing an atmosphere where the clients/resident's needs for
safety, security, and consistency are addressed within a warm and caring
environment

» Produce and edit technical, market-focused, and stakeholder-specific
documents

e Synthesize material from a variety of written and verbal sources

e Produce detailed documents that reflect the business message as articulated
by senior staff with close attention to detail, organizational policy and
practice, and sensitivity to deadlines

e Provide editorial suggestions to staff at a variety of levels

» Research complex educational topics and create concise and accurate
summaries for internal and external clients

e Some travel for the company is required

* Proactively manages and prepare the Director for meetings and
presentations, including developing agendas, content and key messages

Qualifications for educational



Must have experience with children and adolescents, with expertise in
individual, group and family therapy

The knowledge and ability to work with adolescents with various mental
health diagnoses

Ability to complete age based competency in adolescents

Experience providing clinical supervision and training for school based
behavioral health professionals preferred

Bachelor's degree in English, English Language Arts, Communication, and/or

equivalent experience



