
Our growing company is hiring for an education. Please review the list of
responsibilities and qualifications. While this is our ideal list, we will consider
candidates that do not necessarily have all of the qualifications, but have sufficient
experience and talent.

Responsibilities for education

Work with the Department Manager to make sure all regulations are being
managed appropriately and maintain records for customer distribution for
course attendance
Manage financial information and maintain communication with Dept
manager for monthly submission to the Finance Department
Maintain and oversee job code creation and paperwork for expenses to each
instructor
Advise and support academies with their responsibilities to produce statutory
accounts that are compliant with Companies Act legislation and UK GAAP
Advise and support academies with their responsibilities to provide financial
returns to their monitoring body, the Education Funding Agency (EFA)
Support academies with the production of VAT returns to HMRC
Respond to changes in the financial reporting framework in this rapidly
developing area and advise supported academies accordingly
Participate in associations, communities of practice, and industry events to
collect and share research and learning opportunities related to the latest
international evidence base on education in developing countries
Instructional design and e-learning content development from story board
creation through design of learning objectives, build and delivery
Providing expertise, innovation, educational design and subject content
development for a range of internal product development projects

Example of Education Job Description
Powered by www.VelvetJobs.com



Minimum of 6 months within a Student Services Advisory (or equivalent role
required
Telephone skills are required to problem-solve and troubleshoot with external
parties (client, DSC, other TDS )
University degree in educational sciences, social sciences, or related fields
Proven project management experience, including planning, budgeting, and
evaluation techniques
Experience in liaising with specialized local and international agencies and
bilateral donors
Knowledge of the political situation in the mission area, including
understanding of the relevant educational reform issues and the overall
strategies of OSCE and other major international agencies


