
Our growing company is looking for an education executive. Please review the list
of responsibilities and qualifications. While this is our ideal list, we will consider
candidates that do not necessarily have all of the qualifications, but have sufficient
experience and talent.

Responsibilities for education executive

Serve as a key liaison and advisor to academic departments and Centers on a
variety of topics related to SAIS executive education
Synthesize research to create, develop and manage marketing efforts and
plans for all non-degree executive programs and coordinate outreach to
potential students, faculty, other JHU divisions, community organizations,
corporations and government agencies
Advise and consult the Associate Dean on participant issues, school policies,
and other staff and faculty issues
Recruit and negotiate contracts with faculty for non-degree executive
programs
Work closely with the directors of all SAIS offices to administer programs
more efficiently and to find ways to streamline procedures to make the
overall environment more profitable and effective
Supervise, train, and manage the daily activities of members of the Executive
Education staff
Partner with Associate Dean to recruit and market to corporations,
associations, and agencies for both degree and non-degree academic
programs
Write grant proposals for various educational opportunities in executive
education and strategic initiatives areas
Create new programs with other divisions of JHU and with other universities
as appropriate

Example of Education Executive Job Description
Powered by www.VelvetJobs.com



Qualifications for education executive

Dynamic, proactive personality with exceptional interpersonal and
presentation skills
Must be a team player and have the ability to interact well with staff and
accounts
Position requires a bachelors degree or higher and 5+ years of K12 education
sales experience
May act as key contact both within the department and with other GSB,
Stanford and external partners for all logistical decisions
Assist the team with post-program work such as evaluation, expense
reconciliation, debrief and post-program engagement
Some weekend and late night hours will be required while running programs


