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Our innovative and growing company is looking for a DJ. Please review the list of
responsibilities and qualifications. While this is our ideal list, we will consider
candidates that do not necessarily have all of the qualifications, but have sufficient
experience and talent.

Responsibilities for DJ

» Provide support to team in AFE submittals, WO requests, and reports
pertaining to these

e Maintain strong relationship with vendors and internal personnel to ensure
efficiency and accuracy on payments

e Provide assistance to internal and external customers concerning invoices,
data management, and other audit inquiries

e Maintain simple databases, or use spreadsheets to conduct reviews of various
data points

o SAP/WINS/ANORM Lookups

e Provide administrative support to various departments or individuals as
needed to backup department co-workers

e Standard invoice coding for certain groups and backup coding for PTO
coverage (SAP)

e Backup coverage for reception area as needed

* Assist with developing and testing new systems

e Contribute to site safety performance improvement by holding workers and
self accountable for safety

Qualifications for DJ

e Must be capable of leading and influencing individuals and teams at all levels
of the organization to achieve the goals, expectations, and effectiveness of



Must be willing and able to work outdoors in extreme temperatures and
working conditions

Candidate must live within 50 miles of Platteville, CO

Automation experience and hands on troubleshooting experience is
preferred

Candidate must live or be wiling to relocation within 50 miles of Platteville,
CO

Machining and basic welding skills, to include structural welding, Tig, Mig,
Stick, and sanitary stainless welding



